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Determining the Responsible Person Present
Statement
A responsible person will be on the premises of Meruka Child Care Co-operative at all times in which the centre is caring for and educating children. The details of the responsible person will be clearly displayed for educators, staff and families.  

The procedure for determining the responsible person will be clear to all educators and staff and will be followed at all times. 

Rationale
It is a requirement that a responsible person be present at all times that Meruka Child Care Co-operative is educating and caring for children under the National Education and Care Services Law 2010.

Strategies and Practices
Responsible persons at Meruka Child Care Co-operative include:

· The nominated supervisor of Meruka Child Care Co-operative

· A certified supervisor who has been placed in day to day charge of the service

At Meruka Child Care Co-operative the Co-ordinator will be the nominated Supervisor, they are responsible for the day to day management of the service.

In absence of the nominated Supervisor the Centre 2IC (a Certified Supervisor) is responsible for the day to day management of the centre. 

In absence of both the nominated Supervisor and the Centre 2IC a Certified Supervisor will be responsible for the day to day management of the service. The nominated Supervisor or Centre 2IC will nominate the Certified Supervisor and inform them of their responsibility for the service. 

The name of the responsible person in charge of the centre will be displayed in the foyer on the centre noticeboard. This may change at various times of the day to reflect the centre’s roster. 

Both the nominated supervisor and certified supervisors must:
· Be at least 18 years of age

· Meet the minimum requirements for qualifications, experience and management capability

· Satisfy the Regulatory Authority that they are a fit and proper person to be the supervisor of the centre.
The minimum requirements for qualifications, experience and management are:

· Sufficient skills to be placed in the day to day charge of the centre and;

· At least one of the following:

· At least 3 years experience working as an educator in an education and care service or school

· An approved Diploma level education or care qualification

· An approved Early Childhood Teacher Qualification. 

Responsibilities
Approved provider:
· Ensure Nominated Supervisors and Certified Supervisors have a clear understanding of the role of the Responsible person
· Ensure the responsible person is appropriately skilled and qualified

· Ensure a responsible person is physically present at the centre.
Nominated Supervisor:
· Ensure a certified supervisor is present at Meruka Child Care Co-operative at all times that children are being cared for and educated

· Ensure the name of the responsible person is displayed on the office window at Meruka Child Care Co-operative.

Certified Supervisor:
· Complete required paperwork to obtain supervisor certificate

· Ensure good knowledge of National Education and Care Services Law 2010 and National Education and Care Services Regulations 2011 and uphold them

· Fulfil responsibilities when in control of the management of Meruka Child Care Co-operative 

· Notify the Meruka Child Care Co-operative’s Nominated Supervisor if they need to leave the service when they are the responsible person present. 

Policy Review

This policy is to be reviewed annually
References
Department of Education Child Care. Information sheet re Responsible Persons. Accessed 10 May 2012 from www.childcare.tas.gov.au
Links to other Meruka Child Care Co-operative Policies and Procedures
· Code of Conduct

· Centre Philosophy
Related Policies/Legislation
· National Education and Care Service Law 2010

· National Education and Care Services Regulations 2011

Referenced National Quality Standards
· Quality Area 7 – Leadership & Service Management
· 7.1
Effective leadership promotes a positive organisational culture and builds a 
professional learning community.
· 7.2
There is a commitment to continuous improvement.
· 7.3
Management & administrative systems enable the effective provision of a 
quality service.
· 7.4
Adults working with children and those engaged in management of the 
service or residing on the premises are fit and proper.
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