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Occupational Health & Safety (OHS) Policy
Meruka Childcare Co-operative is committed to providing a safe and healthy working environment and OHS systems for all staff, children, contractors and members of the public.  

The business accepts the obligations and duties started within:

· Victorian OHS and Workers Compensation Legislation, regulations and standards
· Children’s Services Regulations
· Children’s Services Regulations.

 
All staff members will be fully inducted into Meruka’s OHS Policies and Procedures. 
Objectives
In maintaining this commitment, the centre will:

· Provide written procedures and instructions to ensure safe systems of work 

· Provide information, instruction, training and supervision to staff and any contractors to undertake their duties safely and without risks to health 

· Identify and control OHS issues to ensure that all hazards are identified, the associated risks assessed and appropriate measures introduced to prevent any injuries from occurring.

· Provide safe equipment

· In the event of a workplace injury being incurred, provide a supportive workplace for effective rehabilitation and claims management.

Responsibilities and Accountabilities
The Committee of Management and Coordinator are responsible for the effective management of workplace health and safety and ensuring that:

· They implement this policy in their area of responsibility

· All equipment and work procedures used are suitable for their intended purpose in the workplace and meet safety requirements

· Immediate and appropriate steps are taken to investigate and rectify any identified risks to health and safety arising from work activities.
Employees are responsible for: 
· Co-operating with health and safety policies, procedures and safety instructions

· Notifying management of any potential injuries or near misses

· Notifying management of injuries in a timely manner

· Carrying out their duties in a manner which does not adversely affect health and safety of themselves or others

· Undertaking only those tasks for which they have authorisation and/or the necessary training, and for which all necessary safety arrangements are in place.
Contractors and non-employees are required to comply with OHS policies and procedures and must follow the directions from management or staff regarding health and safety. 

Consultation

The centre is committed to consultation and cooperation with all staff. If any workplace changes could affect the health & safety of staff, consultation will occur between the relevant parties. OHS will be included in regular staff meetings and this will be the avenue for consultation arrangements.

Issue Resolution 

Any disputes arising in relation to OHS Issues will be resolved in accordance with OHS Issues Resolution Policy.

Maintaining safe environments:
Within the Childcare setting there a number of risks that can potentially cause harm, injury, illness or damage. 

Key Areas of risk include the following:
· Administering medication


Please refer to the Health Policy

· Dangerous Products


Please refer to the Dangerous Products Procedure

· Emergency


Please refer to the Emergency Management Plan

· First Aid


Please refer to the First Aid Policy
· Food Safety


Please refer to the Hygiene & Food Safety Policy

· Infection Control


Please refer to the Health Policy

· Maintenance of buildings & equipment


Please refer to the Equipment Maintenance & Repairs Procedure

· Manual Handling


Please refer to the Manual Handling Procedure

· Sun Protection


Please refer to the Sun Smart Policy
· Supervision


Please refer Supervision of Children Policy

· Bullying & Harassment


Please refer to the Harassment Policy.
Policy initially developed: 1/09/2009
Source: QIAS Fact sheet #2- Safety in Children’s Services-2006

Source: Royal Children’s Hospital Melbourne Safety Centre -2008
Referenced National Quality Standards
· Quality Area 2 – Children’s Health & Safety

· 2.1
Each child’s health is promoted.
· 2.3
Each child is protected.
· Quality Area 3 – Physical Environment

· 3.1
The design and location of the premises is appropriate for the operation of a 

service.
· Quality Area 4 – Staffing arrangements

· 4.1
Staffing arrangements enhance children’s learning and development and 

ensure their safety and wellbeing.
· 4.2 
Educators, coordinators and staff have the skills and knowledge to support 

children’s learning, health, safety and wellbeing.
· Quality Area 6 – Collaborative partnerships with families and communities
· 6.1
Respectful supportive relations with families are developed and maintained.
· 6.2
Families are supported in their parenting role and their values and beliefs 

about child rearing are respected.

· Quality Area 7 – Leadership & Service Management

· 7.2
There is a commitment to continual improvement.
· 7.3
Management & administrative systems enable the effective provision of a 

quality service.
· 7.5
Grievances & Complaints are managed effectively.
· 7.6
Information is exchanged with families on a regular basis.
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