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Incursion Policy
Background
Meruka is committed to providing a varied and interesting program for children attending the centre. As such a variety of additional programs and activities (Incursions) are made available to children throughout each year and provided by external providers. These could include story telling sessions, physical activity programs, farm or native animals, or special light shows. 
Definition of external provider: A person/business that approaches the Centre or is approached by the Centre to conduct additional activities at the Centre.

Families are offered the choice of their children participating in these additional activities or not. Programs and activities are offered on different days of the week, so that all children who attend the centre have an opportunity to participate in at least one additional centre activity, whether in part-time or full-time childcare, throughout the year.

Consent for participation

Parents will be sent out information about any upcoming activities and written consent or non-consent will be requested prior to the activity commencement date. In the cases where no response is received, consent will be assumed.
Participation by children is not compulsory; however, parents are encouraged to support these additional activities, as the exclusion of individual children from the additional activities due to parent non-consent can be quite upsetting for some children.

Cost of additional activities
A small cost is usually also required for each child’s participation, and varies depending on the nature and duration of the activity. 

If parents experience financial difficulties in paying for the additional activities, they are encouraged to speak to the Centre Co-ordinator to discuss possible payment options.

Collection of fees

For ease of payment in the collection of fees for the additional activities, all additional activity fees (where parents have given consent for their child’s participation) will be automatically added to their subsequent Centre invoice. 

Withdrawal from participation
If a child is participating in any additional centre program or activity, and is unable to continue participating for whatever reason, no part of the activity costs will be refunded to families. Alternative options that are available are:

· Child will be placed in another room with a member of staff – this is, however, dependent on staff availability.
· Child will stay with the coordinator in her office. The coordinator will provide the child with activities.
· Child’s parent can come in to the centre with the child, for the activity, but must stay with the child the whole time.
Referenced National Quality Standards
· Quality Area 7 – Leadership & Service Management
· 7.3     Administrative systems enable the effective of a 



     quality service.
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