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Students & Volunteers Policy
Background

Meruka encourages the involvement of childcare, mothercraft and work experience students at the centre. Meruka recognises the valuable contribution students and volunteers offer the centre. Meruka acknowledges the importance of providing an appropriate learning environment for students in the discipline of childcare.

Selection Process

· Childcare and Mothercraft students are generally from Northern Melbourne Institute of TAFE, and Box Hill Institute of TAFE. The institutions submit names of students they wish to attend the centre.

· Work experience students are generally from local secondary schools and colleges.

· The students or volunteers must attend an interview with the Centre Co-ordinator prior to commencement.

· A police check is required by all potential staff and students prior to commencement.

· All requests for placement must be put in writing and approved by the Centre Co-ordinator.
· All applications will be judged on individual merit and the staffing status of the centre at the time of the request. The Committee’s order of preference for approval will be based on:

· Tertiary Early Childhood Studies

· Secondary school work experience 

· Other volunteer reasons.
Requirements at the Centre

· Students should be made to feel welcome and part of the team.
· The number of students or volunteers at the centre at any one time is limited to two. The ratio of student to staff member must be one. There must be a staff member allocated to each student as a ‘supervisor’. 

· A staff member must actively supervise each student or volunteer at all times whilst undertaking activities directly involving any children.

· Students or volunteers are not permitted to change nappies without supervision.

· Students or volunteers must not administer medication.

· Students or volunteers should direct any problems or matters relating to a child’s progress to the qualified staff member or Centre Co-ordinator.

· Students and volunteers are required to provide a current photo for display in the centre to families along with their reason for visiting the centre.

· Qualified staff members will be involved with the student’s triatic assessment whilst at the centre.

Expectations of Students and Volunteers

· Students and volunteers are expected to be involved in the day to day running of the centre.
· They are encouraged to actively participate in programme planning and implementation.
· Students and volunteers are expected to behave in a manner appropriate to a childcare facility.
· Students and volunteers are to read and acknowledge the current Meruka Child Care Cooperative Staff Handbook.
Referenced National Quality Standards
· Quality Area 4 – Staff Arrangements

· 4.1 
Staffing arrangements enhance children’s learning and development and   
         ensure their safety and wellbeing.
· 4.2    Educators, Co-ordinators and staff have the skills and knowledge to support  
         children’s learning, health, safety and wellbeing.
· 4.3    Educators, Co-ordinators and staff are respectful and ethical.
· Quality Area 7 – Leadership & Service Management

· 7.1   Effective leadership promotes a positive organisational culture and builds a 
        professional learning community.
· 7.4   Adults working with children and those engaged in management of the service or 
        residing on the premises are fit and proper.
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